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APPLICATION FOR EMPLOYMENT

Please write in block letters, using black ink. Where necessary continue your answers on a 
separate sheet, which may be typed.

For which post are you applying: …………………………………………………………………..

National insurance number: 

Surname: ……………………………………………….  Forenames: ………………………………….....

Address: ……………………………………………………………………………………………………….

…………………………………………………………………………………………………………………..

…………………………………………………………………………………………………………………..

Postcode: ……………………………………………………………

Home no: ………………………………………… Work No: ………………………………

Mobile no: ………………………………………… Email: ………………………………………………….

Employment History    
Current/most recent employer: ………………………………………………………………

From and To: …………………………………………………       Salary: ………………………………

Notice period: ………………………………………………………………

Reason for leaving: …………………………………………………………………………….

Job Title: ………………………………………………………………………………………………

Brief Description of duties and achievements:
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Previous employment cont…

Company name: …………………………………………………………………………………

Job title: ………………………………………………………………………………………….

Reason for leaving: …………………………………………………………………………….

From and To: …………………………………………Salary …………………………………………

Brief description of duties and achievements:

Company name: …………………………………………………………………………………

Job Title: …………………………………………………………………………………………

Reason for leaving: …………………………………………………………………………….

From and To: ……………………………………………………Salary………………………………

Brief description of duties and achievement: 
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Company name: …………………………………………………………………………………

Job Title: …………………………………………………………………………………………

Reason for leaving: …………………………………………………………………………….

From and To: ……………………………………………Salary………………………………………

Brief description of duties and achievements:

Education and training
General Education Level Grade

Further Education/Professional Qualification Level Grade
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Practical Training/Professional Development
Organisation Grade

Under the Asylum & Immigration Act 1996, we can only offer you a job if you have the right to live 
and work in the United Kingdom. You will therefore be requested to produce appropriate 
documentation, if you are invited for interview.

Are you legally entitled to live and work in the United Kingdom and able to produce 
documentation?

 Yes  No 

Supporting statement
Please explain how you meet the person specification in the job profile and indicate why you are 
the right person for the role. You should draw on experience of paid employment and any 
voluntary work you may have done.
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Supporting statement (cont.)

Please continue on additional sheets if necessary
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How did you learn of this vacancy? ……………………………………………………………….

References:

1. Present Employer 2. Previous Employer
Name ……………………………………………… Name …………………………………….………………

Address …………………………………………… Address. …………………………………………………

………………………………………..……………. ……………………………………….……………………

…………………………………………..…………. …………………………….……………………………

Post Code: …………………………………. Post Code: ………………………………….

Telephone no. ………………………………            Telephone no.………………………………

Email: ……………………………….………            Email: …………………….…………………

Disability Discrimination (Equalities Act 2010)

This Act protects people with disabilities from unlawful discrimination. If we know you have a 
disability we will make adjustments to the working environment provided it is reasonable in the 
circumstances to do so.

Do you have a disability you wish us to know about at this stage?

 
Yes

  
No



If yes, to assist us in considering your application, please let us know if you believe there are any 
reasonable adjustments we should be making

............................................................................................................................................................

Signature
The information given in this application is, to the best of my knowledge, true and accurate. 
I understand that any false declarations may lead to the withdrawal of a job offer or termination of 
employment without notice. 
Please note that all information received will be processed under the terms of the Data Protection 
Act 1998.

Signed: …………………………………………… Date: ……………………………………….


